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Fox Hills Community Association 

Job Description:   President 

 

Official Description from the By-Laws: 

The President shall be the principal executive of the Association and in general 
supervise all the business and affairs of the Association, perform all duties incident 
to the office of President, and such other duties as may be prescribed by the Board 
from time to time. The President shall preside at all meetings of the Members and of 
the Board, and shall, to the extent practicable, seek consensus and encourage civil 
discussion, based upon Robert’s Rules of Order. In the absence of the President at 
any meeting of the Members or the Board, the President shall appoint another 
Officer to preside over the meeting. Any person acting in the President’s absence 
shall have all the rights and duties of the President. There is no budgetary 
consideration for this position. 

 

While not specified in the By-Laws, the current president has also taken on the following 

additional duties: 

• Solicit input for Agenda items prior to each monthly meeting. 

• Prepare or facilitate the preparation of a written Agenda for each monthly meeting. 

• Facilitate the scheduling of supplemental meetings when necessary. 

• Facilitate remote participation in meetings. 

• Coordinate discussion and facilitating voting outside the context of a formal meeting 

when exigent circumstances arise. 

• Organize the neighborhood Garage Sale in May of each year. 

• Purchase concessions for the pool’s snack bar/maintain inventory. 

• Draft/negotiate contracts for construction, loans and other major projects. 


